
 

    

 
16 October 2020 
 
Parents/Carers of Reception pupils 
 
Dear Parents/Carers, 
 

Due to the on-going COVID-19 pandemic, we are continuing with the staggered start and drop 
off times for the foreseeable future. This has been a successful way of limiting the number of 
people on site at any one time. We have noticed that for those who have a later pick up time, 
they do find it harder to concentrate on an activity with some children leaving earlier. Therefore, 
to try and limit this disruption and maximise engagement time, we are going to trial a slightly 
different pick up procedure for the Reception classes from Monday 19th October.  Your time 
slots will remain the same we are just potentially moving their pick up door so that we can fully 
engage those with the latter half slots in an uninterrupted and safe way. This will be a trial for 
next week initially but if successful, we will move to this as a permanent solution whilst the 
pandemic is still around. 
 
Change which will take place: On Monday, all Reception children who are picked up between 
2:30pm and 2:40pm will be picked up from the Peach class door only.  All children who are 
picked up between 2:45pm and 3pm will be picked up from the Pear class door only. The 
children are all very familiar with both rooms as they mix in the day so for them it will feel very 
similar to what they normally do. 
 
These change may mean you are picking your child up from a different classroom door to usual. 
We will try to ensure that there is one member of staff from each class at each door, so there is 
still an opportunity to pass on any information from the day if needed. We would also like to 
reassure you that class teachers are also available for phone appointments if you wish to 
discuss anything more in detail with them. We appreciate this is no longer easy to do at the start 
or end of the day due to current COVID-19 guidelines.  
 
Please can we remind you to continue to be mindful of social distancing guidelines when waiting 
for your child to be dismissed at the door. This includes distancing from other parents, as well 
as the staff. Parents are also being asked to wear a mask on site from Monday and we can still 
only allow one adult on site to drop off or pick up.  
 
We thank you for your understanding as we make reviews and changes to our procedures, to 
try and ensure we are doing the best for the children’s well-being. Please feel free to chat to me 
or ask for a call back if you have any further questions. 
 
Yours sincerely 

 
Mrs Stephanie Kane 
EYFS lead 
 


